VLCC Batch Load
1. Export bib records from home system

(Sirsi users must run the Extract Keys for MARC Export report (Bib report group) and then use the MARC Export Utility wizard)

2. Edit bib records to add the 541 field, e.g. 541     njm
(MarcEdit is a nice free program for this)

3. e-mail Ramiro Castillo (rcr@auto-graphics.com) to let him know how many records to expect and to set the HLD field to VLCC.
4. FTP the records to Auto-graphics: 
ftpnjsl = User name; nj56r = password

        ftp://ftpnjsl:nj56r@ftp.auto-graphics.com 

5. Ramiro will not load any records that are duplicates.  He will notify the sender of which records are dups:
a. Update 541 fields in records that are already part of the VLCC (see VLCC Procedures for editing records interactively on AGent)

6. Spot check the JerseyCat catalog to ensure that the batched records have loaded properly.
