MASTER THESES

Each Montclair State thesis is cataloged and maintained as a separate collection within the Library.  

A. Cataloging Procedures

1. Catalog each thesis on OCLC, following AACR2 rev. and the Library of Congress subject heading and classification. Write the word "Thesis" on the verso of the title page, followed by the LC call number.  Enter the LC call number on OCLC in the 090 field.  Enter the Thesis LC call number in the 099 field.  For example:

            090     PS395 $b .B6 1994

            099     Thesis PS395 .B6 1994

2. The holding library symbol is: NJMM.

a. Create a 710 field for the department for which the thesis was written using the AACR2 form of the name.  This 710 field must not remain with the master OCLC record.  

3. Write the OCLC number under barcode.

4. Link item information on DRA system.  Stamp the barcode page Online in red (see Appendix A). In addition, stamp the page "Do not circulate" under the OCLC number in red.

B. Mark each thesis with the entire call number. 

C.  Binding:   Send new, unbound theses to the Bindery when the cataloger has completed cataloging them. 
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